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             A C H I E V E M E N T  S E R I E S  
 
 

                                                     C r e a t e  a  D i s t r i c t  T e s t  D r a f t :  Q u i c k  P i c k   
 

 

The Quick Pick option facilitates test creation by having Achievement Series randomly  
select test items based on user-set criteria. This option is often used to extract items  
from Scantron Skills Connection Item Banks; however, any item banks can be utilized. 
 

 
Section 1: Login to Achievement Series  
 

1. Open an Internet browser, such as Windows Explorer. 

 
2. Go to http://www.achievementseries.com/ and click Staff Members. 

 

 

3. Enter your Site ID, Staff ID and Password.  

Then click Login. 
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Section 2: Create the Quick Pick Test Draft 
  

1. At the Achievement Series home page, click Tests. 
 
2. Under Test Drafts, select Create. 

 
3. Click Quick Pick. 

 

 
 
 

4. In Step 1 of 5, enter the Test Draft Properties: 

A.  Enter a Test Name 

B.  Select Delivery Method: Scanner Forms and/or Web Testing ** 

C. Select the desired No. of Items Per Standard. 
 
       **If the test is to include Extended Response items, the Scanner Forms 
  delivery method only is supported. (Effective: August 2005) 
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5. In Step 2 of 5, setup Item Selection Options and select Item Banks. 
 

A. First select the Item Types to include on the test. 
 
    Tip!  Extended Response items are available for Scanner Forms tests 
    only. If you selected “online” in Step 1, this type will be grayed out.  
 
       If you will exclusively use Skills Connection items, only MC items apply. 
 
 
B. Enter a Grade range and Subject. 
  
   When using Skills Connection Item Banks… 
    It is suggested that you enter a Grade range 2 levels above and below  
    the grade you will be testing (lowest is Grade 2). This will increase the  
    likelihood of finding the most appropriate items. The rationale for this is 
    the grade that is associated with an item in the universal Skills Bank may 
    be slightly different than the grade at which it is taught in your District.  
     

 
 

 
B. Choose the Item Bank(s) to search for items. Then click Next. 
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6. In Step 3 of 5 you can optionally refine the search based on Standards 

previously associated with the items. This is highly recommended when 
you are using the Skills Connection Item Banks where most items have 
been associated with the standards documents in each state. 
 
A. First select the Standards Document. 
B. (Optional) Enter Keywords. Example: verbs 

Keywords, if entered, must match exact text on the Standards Document. 
 

C. Enter the Grade Levels for the Standards. 

D. Now click Search. 
 

 
 

 

7. Select the desired Standards (skills) and then click Next. 
 

 
 
 
 
 
 



 
 

Scantron Professional Development 08-05   Tab 12 Create a District Test Draft: Quick Pick 5 

A C H I E V E M E N T  S E R I E S  

 

8. Items matching your search criteria will appear on the next screen. 

A. Select the items you want to include on the Test Draft.   

B. Click Get Alternate to select a different item.  

C. Click Save to accept the items selected. 

 

 
 
 

 
9. Next you need to review the Test Draft for accuracy and completeness. 

 
A. Go to Site Administration and select Tests.  
 
B. Under Test Drafts click List. 

 
C. Just click the name of the Test Draft to open it.  

 
D. Print the Paper Test and Test Draft Details Report to verify the integrity  

of the test. Make any modifications as needed.  
 

E. Finally you will need to Publish and then Schedule the test. * 
 
* Refer to these tutorials for directions: 
 - Publishing the District Test 
 - Scheduling the District Test  
 

 


